Modern Résumé Template (Two-Column)
Modern formats like this often use sidebars and minimal design to highlight key skills and make information easier to scan.



LEFT COLUMN

Your Name
City, State, Zip | Phone | Email | LinkedIn

Skills
Start this column by listing out your key skills, emphasizing the ones most relevant to the desired position.  A bulleted list works best in the two-column format, especially since the left column often functions as more of a sidebar.

Tools/Technologies
Fitting with the modern format, show that you’re acquainted with modern technology by listing out programs and platforms with which you have substantial knowledge and experience.

Certifications
While the education goes in the right column, the left column is where you mention any certifications or special achievements you’ve earned.









RIGHT COLUMN

Professional Summary
Having your professional summary alongside your name and contact information creates a stronger visual connection between the two.  Write 2-3 sentences summarizing your experience, key skills, and career goals.  

Experience
Here’s where you list your professional experience, starting from the most recent job, and going backward.  

Job Title – Company Name
City, State | Month Year – Month Year
Use a bulleted list to present your accomplishments.  Make sure to use numbers to quantify each achievement whenever possible, and mention any relevant skills used.  It’s recommended to go back no more than 10 to 15 years of experience.

Education
Degree – School Name
City, State | Graduation Year

Projects
List professional and/or independent projects you’ve completed.  If you don’t have any, list out professional organizations or notable volunteer work.
