One-Page Minimal Résumé Template
If you’re in the early stages of your career but still have notable experience, job recruiters may prefer a one-page résumé format without much detail.


Your Name | City, State, Zip | Phone | Email | LinkedIn
Use the horizonal format for the heading to save space.

Professional Summary
This is your introductory paragraph.  Write 2-3 sentences summarizing your experience, key skills, and career goals.  It may be a good idea to work in the title of the job position to which you are applying (e.g. “Aspiring business manager …”).

Work Experience
Here’s where you list your professional experience, starting from the most recent job, and going backward.  

Job Title – Company Name
City, State | Month Year – Month Year
Limit the description for each job to short, bulleted accomplishments.  Make sure to use numbers to quantify each achievement whenever possible.

Education
Degree – School Name
City, State | Graduation Year

Skills
Ordinarily, the skills would be listed higher, as most recruiters today value those over everything else, but in this case, you should mention experience and education first as those would be your strongest assets.  List out your key skills in a bulleted column, or present them in a format of two or three per line.
